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8 .  Earliest  .% Latest 
Dates of Series 

,pp,Ir.!lun . C .  

E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  DISPOSE OF PRESENT A C C U M U L A T I O ! ; ;  El R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  N O  FURTHER A C C U M U L A T I O N  A N T I C I F A T  

9 .  Exact Series T i t l e  

i 
i 
i 

"*What is t h e  func t ion  of t h e  o f f i ce  i n  which t h i s  record series i s  created? 
The Division of Physical Health is responsible for the administration, direction and 
coordination of the physical Health programs throughout the State. 
est&lishment of health standards f o r  business, housing, field operations and hospitals;  
the improvement of the physical and dental health of adults and children; the  diapposis 
and cantrol of diseases; the supervision of construction and licensure of health facilities; 
and the dai ly  State-Wide pmgmm of regis t ra t ion,  statistical coding, cer t i f ica t ion  and 
preservation of the  births, mrriages, divorces and a n n u l m t s  of marriage, and deaths that 
occw each year in the State. 

Included are: the 

Hea1.th . . . F'rogran ... ... ..- . -. Manapmnt ~ .-- -. . -. ~- and __ Develawfient ._ has the responsibili'@ t o  provide s t a f f  support 
t o  the Division Program Uruts i n  the areas of administration, b u d s t ,  public re la t ions,  
p e m e l  training,health statistics, and other areas associ.ated With progrm developmnt 
and evaluation. 
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i 

; 

1 1  . This f i l e  contains  the following documents (include form numbers and t i t l e s ,  if 

coordinating and evaluating 
and f i l e  arrangement). 

Dmments re la t ing t o  
programs t o  insure proper d e v e l w n t  of new health programs, improvement and mdifications 
to existing propans and a ccnprehensive plan for program changes. 

the Division of Physical Health's 

Included but not limited to, are, program narrative describing need for program or modifi- 
cations, problem areas, problem goals, b p l m n t a t i o n  mechanisrr, services to  be provided and 
program evaluation; material concerning funding of pmgrarn, application for fundhg gMnts 
from federal sources when applicable; co r re spdence  relat ing t o  program development; and 
related material. 

Fi les  are'arranged alphabetically by program t i t le .  

ATTACH SAMPLES OF THE FILE 
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13. Is t h i s  t h e  Record Copy of t h e  se r i e s?  Ixi [ i 
1 4 .  Is there  a duplication of t h i s  series i n  another o f f i c e  o r  agency? - [ X I  [ 1 

16. Does the se r i e s  contain c l a s s i f i ed  information requiring secur i ty  handling? [ I [ X I  

17. Does the  s e r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? [ X I  r 1 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? . [XI I 1 
19. Is the  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes, why? t I 1x1 

20. Does the record se r i e s  provide data as input t o  an EDP f i le?  I 1 [XI  

21. Does the  record se r i e s  contain documentation produced as EDP pr intout?  1 [XI 

h e r  e&elq offices are fir?mtaning reference copies when aDplicable 

Attach copy of summary or publication. 

.their 
15. ~ i ~ ~ e F ~ ~ ~ ~ i ~ ~ c ~ ~ a ~ ~ ~ e f ~  k i i ~ ~ ~ e ~ n ~ ~ ~ i s a a ~ ~ o ~ ~ ~ ~ ~ ~ l c e .  2 1x1 

Propam modification is involved when paperworJc is completed. 

22. Has the  Federal Government issued instruct ions governing the retention/dispo- ' [ ] ' [XI 
. .  

.. 
. .  s i t i o n  of .. these f i les? 

- 
. .. . , .  - 

23. W i l l  t here  be a need f o r  these records 10, 15  years from now? I f  yes ,  what? [ 1 [XI 
-~ 

- 
. 

.. yea r s  : 3 ---- 2b. REQUIREMENTS. 'The following requires the f i l e s  t o  be kep t  
i - ._ 

a. []STATE b. [ ISTATWE OF' c: []AUDIT d.  []FEDERAL e .   ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DFX T S I OM VALUE 

(Cite L m ,  Statute, or other reason for  the rct t ' i i t im rcquiremcnt) 
The Department does n o t  need these records fo r  a d m i n i s t r a t i v e  purposes - a f t e r  3 years;. 

25. AGENCY RECOMNDATIONS. 

however, t h e  Archives has determined t h a t  t hey  have permanent h i s t o r i c a l  research value. 
~. __ I_____ _. - . - 

T h i s  agency recommends tha t  the f i l e  s e r i e s  be cut off a t  the-end- 
of each -[dCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

.~ 

[ 4 Hold i n  the current f i les area . ' month(s)/ 1 yea r ( s ) :  
[ ' Transfer t o  [, 3 Sta t e  Records Center. [ 1 Local Holding Area; hold . ' year(s):  

Transfer t o  S ta t e  Archives f o r  permanent retention. 

.. ,. 

~. [ Destroy. - 
- .. 

i 
[ 1 Destroy immediately after cut-off. 

. .  .. . . .. [ ] Other:  (Specify) ~ ' ~- - 
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(Indicate briefly rationale for recornendations above/or write additiona2 remarks) : 


